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Our school is:

a safe, supportive stimulating learning environment;
a team of respectful, tolerant, open minded citizens;
a community where everyone aspires to be the very best they can be;
a community of resilient lifelong learners;

a centre of excellence where all achieve success.
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1. INTRODUCTION
At Arboretum Primary School, we are proud of our pupils’ handwriting and take particular care with our handwriting style. For curriculum content, progression and consistency, we use Letter-Join for our handwriting lesson planning and resourcing.
A consistently high standard of presentation and handwriting is promoted across the whole school, which all children and staff recognise, understand and follow. For children and teachers, this aims to foster a sense of pride and respect in their work. Our aim is to help each child develop a handwriting style, which is clear, fluent, joined, legible and individual. A flexible, fluent and legible handwriting style empowers children to write with confidence and creativity as an automatic process.
2. AIMS

In order to achieve this, our aims are to teach children:
· To develop fine motor control

· The importance of correct posture and paper position whether right or left handed

· To develop the correct pencil/pen grip

· To write from left to right, and top to bottom, on a page

· To start and finish letters correctly

· To form letters of consistent size and shape
· To put regular spaces between words

· How to form upper and lower case letters

· How to join letters correctly

· To become competent when using a range of writing implements

· To have high standards and expectations of presentation across the curriculum

· To develop greater control and fluency as they become increasingly confident

We encourage children to take pride in the presentation of their work, but also make them aware that different degrees of neatness may be appropriate for different tasks. They are helped to understand that there is a balance between speed and legibility, which is dependent on the purpose of the writing. 

We have opportunities to practise handwriting skills across the curriculum, and we provide regular lessons for the teaching (modelling) and revising of these skills. The frequency and duration of these lessons varies according to the age of the children. Teachers model the cursive style of handwriting, when appropriate, when modelling on whiteboards, on displays and when marking work in books. 

3. TEACHING AND LEARNING 

1.1. WHOLE SCHOOL

A formation style based upon Letter-Join handwriting scheme is to be followed by all year groups throughout school (FS1 through to Year 6). This font should be modelled and used in phonics lessons by all teachers, both in hand-written and digital resources.
Handwriting takes place as discrete lessons from Reception to Year 6. Lessons are to be planned for a minimum ten minutes at least four times a week, until children have a strong, flowing joined style. Lessons are short and pacey with a clear purpose, led by the scheme set out by Letter-Join. Handwriting is a cross-curricular task and will be taken into account during all lessons.
1.2.  FOUNDATION STAGE 

For our youngest pupils, we teach short handwriting lessons on a daily basis and both FS1 and FS2 practitioners are expected to provide writing opportunities across their provision, where appropriate. There will be an emphasis on developing the children’s fine and gross motor skills across the indoor and outdoor environment, which will provide pupils with the necessary skills when learning to write letters and numbers correctly. Children will be encouraged to write in a straight line from left to right, using a soft pencil. When children enter Reception, handwriting will focus on pre-cursive patterns and cursive lower case letters. 
1.3. KEY STAGE ONE
Fastidious work in EYFS will be built upon in KS1, where all children will continue to be taught discrete handwriting daily, with a pencil. Teaching in KS1 continues with gross and fine motor skill exercises whilst continuing to build on cursive writing of capitals, lower case, numbers and symbols. Pre-cursive patterns are introduced before children are required to start joining their handwriting later in the scheme – moving onto high frequency words and dictation exercises. During KS1, children will become familiar with letter families. 
1.4. KEY STAGE TWO

An emphasis on handwriting and presentation will continue into KS2, with high expectations encouraged across the curriculum. Handwriting will continue to be taught discretely, daily, helping children to refine their cursive script. Cross-curricular opportunities are covered through the teaching of dictation, numbers, MFL and statutory spellings. The teaching in Year 3/4 focuses on handwriting practice to support other subjects in the curriculum whilst building fluency and consistency.
Moving into UKS2, more advanced techniques will be taught in daily handwriting for children. These include but are not limited to: reinforcing cursive cross-curricular handwriting, form-filling, dictation, note-taking and SPAG practise. This curriculum develops stamina and skills to write at length, with accurate spelling and punctuation. By the end of KS2, children should be able to adapt their handwriting to a range of tasks.

In Year 2, when pupils’ handwriting meets the criteria in this policy (see Appendix 1), at the teacher’s discretion, they will be offered the opportunity to use a black pen in their work. This is rewarded to the child through teacher discussion and verbal praise. On entry to Year 3, all children will be given the opportunity to use a pen, in preparation for secondary school. 
1.5.  INCLUSION

This policy’s expectations apply to the vast majority of children in our school. Occasionally, a decision will be made to personalise expectations for a child, who has such specific needs that these expectations could be a barrier to their progress. In all key stages, children who are finding handwriting difficult will be given more opportunities to practise their fine and gross motor skills and will be planned and differentiated for; Letter-join’s planner all include activities for extra practise and extra challenge. Children who require additional resources, such as pencil grips, will be provided for as needed.
1.6. RESOURCES

· Letter-join fonts available on the computers

· Handwriting pens

· Writing assessment grids

· Handwriting Pen Success Criteria 
4. ASSESSMENT AND MONITORING
Children will be assessed on a daily basis by all staff working with the class. They will be expected to gather evidence through observations of their handwriting style and curriculum books. When a child is demonstrating consistency against the DDAT writing assessment grid, this criteria will be marked as achieved. 
Handwriting and presentation will be commented on where appropriate when feeding back and marking children’s work. Children will be able to talk about their strengths in handwriting and presentation and their next step to achieve the next level.
Presentation is monitored by the Senior Leadership Team on a regular basis through work scrutiny, lesson observations and pupil interviews. Feedback will be shared with the class teacher and at Leadership meetings. This will ensure that the policy leads to good practice.

5. CELEBRATION AND MOTIVATION

All staff will ensure that presentation and handwriting is promoted by:

• Celebrating work of a high standard, including homework, in whole class situations.

• Ensuring good presentation and handwriting is rewarded in line with the policy (Appendix 2).
• Sharing good examples of work in whole school assemblies.

• Displaying written work with annotated comments recognising achievement.

• Using joined, legible and consistently formed handwriting on boards, in books, on flip charts and displays.
• Providing modelled examples and reviewing expectations with children.
Appendices 

Appendix 1 = Handwriting Pen Success Criteria
Appendix 1

Handwriting Pen Success Criteria


· Children can hold their pencil correctly using a tripod grip.
· Children can form lower-case letters in the correct direction, starting and finishing in the right place.

· Letters are of the correct size relative to one another, including ascenders and descenders.
· Children can use the correct diagonal and horizontal strokes needed to join letters in most of their writing.

· Children can maintain legibility, fluency and speed in handwriting.
· Children may have developed their own personal style, choosing whether or not to join specific letters, but will maintain high standards of presentation.
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